Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet |

2016-2017
Name: Susan Cranford Grade:
Birthday: Dec. 29
Favorite Color: Red Favorite Flower: Roses

Favorite Restaurants: Any

Favorite Stores (gift certificate ideas): Belle’s or Ophelia’s in Covington , Macy’s ,
Target , Hobby Lobby

Favorite Snacks: dark chocolate covered pomegranate , peanut M&M’s , fresh fruit
Hobbies: Going to the lake , reading, exercising

Favorite Way to Relax: reading , going to lake , yoga

What do you need most from your room parent(s)?

Parent Volunteers Needed For:

Additional Information:




Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet
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What do you need most from your room parent(s)?
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Additional Information:




Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet
2016-2017
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Hobbies: . o W0 v e B 8l e
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What do you need most from your room parent(s)? SR (G

Parent Volunteers Needed For:

Additional Information:




Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet
2016-2017

Name: He/i d{ \{\y\ \dﬁr Grade: U( \<
Birthday: \O " ]\1 - _?\g
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Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet
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Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet
2016-2017
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Favorite Color:

Favorite Restaurants: _

Favorite Way to Relax:

What do you need most from your room parent(s)?

Additional Information:




Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet
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Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet

2016-2017
Name: * . F | lnuoon Grade:
Birthday: .
Favorite Color: _ "f.:.{:t'.:i L Favorite Flower: 17} e
Favorite Restaurénts: |
Favorite Stores tgift certificate ideas):

Favorite Snacks: |

Hobbies:

Favorite Way to Relax:

What do you need most from your room parent(s)?
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Teacher Information Sheet
2016-2017
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»,  Teachers: Please complete and return to the office by Friday, August 27. Thank you.
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.. Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet
2016-2017
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Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teachér Information Sheet

2016-2017
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Teacher Informatioh‘Stht :

Teachers: Please complete and return to the office by Friday, August 27. Thank you.
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Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet
2016-2017
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What do you need most from your room parent(s)?
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Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet
2016-2017
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Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet
2016-2017
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_ Teachers: Please complete and return to the office by F riday, August 27. Thank you.

Teacher Information Sheet
2016-2017
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Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet
2016-2017
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_ Teachers: Please complete and return to the office by Friday, August 27. Thank you.
What do you need most from your room parent(s)?

[ﬁ Fela Y R=Tal |
L/Z ,/,":-3 1) / 3¢ “/ﬁAT;) %!,/ #] ;l’/ & f‘!ﬁuhf) ﬁ@:ﬁ"ﬁ#'ﬂ\eﬁ i L\)g’ {j B ff-"-{:%_r:j? e a}

i , RS 5
lf?j}‘ DT W fr{ / & / o Mhaa & /2 e {; P L) // b :nﬁff ek {d‘f}"«’ YWV
o/ W - i e / 5 ’}

. ’}

e

Rt material s
Parent Volunteers Needed For: 2
ﬁq Loroivae Pl s o SV T

7 3 .
sl g s FT Nyl zj,;" e g\

Additiongal Information: ny )
“‘f%r AR Lt SO iy )
c l




[ iEER\H‘ih ey

Teachers: Please complete and return to the office by Thursday, August 20. Thank you.

Teacher Information Sheet
2015-2016
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Teachers: Please complete and return to the office by Thursday, August 20. Thank you.

Teacher Information Sheet
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~ Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet
2016-2017
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Teachers: Please complete and return to the office by Friday, August 27. Thank yOu.
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Teachers: Please complete and return to the office by Friday, August 27. Thank you. .

Teacher Information Sheet
2016-2017
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.. Leachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet
2016-2017
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Teachers: Please complete and return to the office by Friday, August 27. Thank you.
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UREERRATING B TEARS

Room Parent Instructions

2016-2017 School Year

General Instructions:

Check with the teacher for food allergies at the beginning of the year. If there is a
child with a food allergy, please make sure this information is included in any
correspondence when planning parties.

Contact all parents. Please contact all parents in the next week or so and let
them know you are the room parent and give your contact information.

You will be responsibie for planning/coordinating all parties. This does not mean
you should do it all yourself. Please make every effort to involve all parents and
make these events a group effort.

Keep refreshments simple and inexpensive.

It is policy to not request from parents a donation of more than $5.00 per event/
per student.

If you send notes home, please receive prior approval from the School
Principal/Assistant Principal.

Follow-up phone calls, e-mail or texts are highly encouraged instead of take
home notes. You may have a hard time getting responses as we are all busy. Be
persistent instead of taking on tasks alone.

Usually parties are held in the homeroom during the last period. Coordinate with
your teacher. Upper school room parents will need to coordinate with teachers as
well.

When providing food/refreshments for parties/events, you may request parents to
send food/drink items or to collect money from each student (<$5.00) and
purchase the items yourself but remember we want to try to give everyone a
chance to participate.




There are times throughout the year when room parents will be asked to make
sure your teacher is able to enjoy a luncheon by having a parent volunteer {o sit
with the class. You may also be asked to find volunteers to cover shifts and help
in class. Please know that it is the responsibility of the room parent to ensure
your class has coverage. lf you are unable to be there yourself, you are expected
to find another parent to help and email the room parent coordinator with this
information.

Please make sure to take note of your teacher’s birthday and make sure she
knows she is appreciated. On the same note, please make sure your teacher
receives a nice gift at the culmination of teacher appreciation week.

Events:

Monthly Munchies:

*  Monthly Munchies will be held the 2nd Wednesday of the month. You wilt need
to contact the appropriate school secretary a few weeks ahead of time to
confirm that the date has no conflict that would require rescheduling.

»  Lunch will be provided in the teacher's lounge.

o  See the attached scheduie to see when you are responsible and the proposed
menu items.

¢« Room parents of both/all designated classes will need to work together.

¢ Contact all parents to help. Allow all an opportunity to participate and/or serve.

Fall Carnival;

» Fall Carnival is set for October 1, 2016 from 10:00 am - 2:00 pm. Although details
are not finalized, each grade has responsibilities that must be fulfilled to
ensure the success of the carnival. This may include having parents sign up
for shifts to volunteer during the day or having parents send items in for the
carnival.




CRLERRITING 50 YRARS

« Each grade will be responsible for a game. Coordinate with your grade’s
teachers to decide what your game will be. Each grade will receive a
percentage of ticket sales from that grade’'s game. Get creative! Grades will
be responsible for volunteers for their own game. **subject to change

e The silent auction is now with the fall carnival. Each grade is responsibie for a
silent auction display. In the past, themes were chosen by each grade, and
room moms coordinated with parents to collect items and donations that
would hopefully fit that theme (although no donations are turned away!). More
information will be given soon. Each grade is responsible for setting up that
grade’s display.

Fall Fundraisers:

e Coupon books will be dispersed at the beginning of the school year. Although
you will not have any direct responsibilities for the books as a recom mom,
please make sure {o communicate and encourage your fellow parents to sell
their books.

= This year the Pumpkin Decorating Contest will be held during the week prior to
Halloween (instead of with the fall carnival). This is an elementary only event.
Each grade will decorate a pumpkin that will go on display on Monday,
October 24, 2016. Pumpkins will be displayed in the elementary school lobby
all week. Room moms are responsible for making sure each grade is
represented, but the rcom mom does not have to be the one tc decorate it.

Homecoming- October 3-7, 2016

»  3K-5K- field day. Contact teachers for games and other activities.

*  Grades 1-5: Tents should be set up and lunch provided. This can be grilled that
day or can boxed lunch type meals. Coordinate with others classes in your
grade level. **subject to change

* Grades 6-12: Tents should be set up and food provided. Set up is more
elaborate in these grades.




Thanksgiving Party: {3K,4K and 5K only). contact teachers

Christmas Party: (All Grade Levels)

«  Contact Teacher 1% week of December to begin planning. This is usually held the
last day before Christmas break begins.

» Party food will be considered the student’s lunch for the day.
* Once you have a plan, contact all parents to help.
* Include:
o Food for party
o Games/Activities: teachers may have preferences or ideas

o You may collect $$$ or items for a class gift for teacher or parents may
provide individual gifts for the teacher (gifts are optional).

**Families may send more than $5.00 for teacher gifts if they choose. In the case of
gift cards or cash please ask to: "send $$$ or a gift card in an amount that is best for
your family.” Gifts are the only exception to the $5.00 donation rule.

Christmas Teacher Luncheon:

= (Ali grades) You will need to make sure your teacher's lunch period is covered
on the day of the luncheon hosted by PTO. This date is not yet set.

Valentine's Day Party: (Elementary and Middle Grades Only)

< Contact Teacher to coordinate.
e Lower School children usually exchange Valentine’s Day cards.

o Teacher will send home a list of students for your complete list for
exchanging cards.
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* Once you have a plan, contact all parents to help

Easter: (Lower School Grades Only)
+ Contact teacher 2 weeks before the date of the party.

* This is usually held the Thursday before Good Friday (arrangements will be
made for 3day students).

* Refreshments of the teacher's and your choice

* Grades 3K-4

o 2 weeks before the party, teachers will ask the students to bring 1 dozen
plastic eggs filled with pre-wrapped candy that will not melt and their
Easter basket (if the class has more than 12 students it is best to bring 1
egg per student ie: 15 students ask for 15 eggs).

o Students participate in an Easter Egg Hunt.

o Room Parents or Upper School students will hide the eggs for the
students. Teachers will give you the location of the egg hunt.

> Grade 5
o Wil not hunt Easter Eggs

o Wil have a party with refreshments and games

Teacher Appreciation:

* Every day during the week of May 1-5, 2016, we will show our appreciation to our
teachers. Additional details will be provided closer to time. Room parents will
need to make sure that their teachers’ lunch periods are covered on the day of
the luncheon.
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Grandparent's Day Reception: (Lower School Grades Only)

¢ This is usually held on the Friday before Spring Break begins.

* Music teacher will decide on the theme of the program/Grandparent’s reception.
* Teachers may need assistance with crafts/gifts for Grandparents.

° Prepared as a fea

o The grandparents’ reception is held in the classroom. Room parents will
need to set-up, serve and clean-up.

o Provide tablecloths, centerpiece, plates, napkins, cups, etc.

o Keep food/beverages simple. Many Grandparents have more than one
room to visit and spend a short time in each classroom.

» Grandparents are invited to join students in their classrooms and to the spring
book fair before or after the program (exact schedule may vary by grade).

Thank you in advance for your support, time,

and dedication to TRA!




2016-2017 TRA Monthly Munchies

Month Elementary Middle High : Food
September 4 and 5 6 9
October 3 7 10
November 2 8 11
December PTO-Luncheon
February | 6 12
March 5K 7 9 and 10
April 3K, 4K 8 11 and 12
May PTO-Luncheon

This year we have decided to leave the food themes/items up to the individual
grades coordinating the monthly munchies meal. Monthly munchies occur on the
second Wednesday of the month. Make sure to check with the school’s secretary to
confirm that that particular Wednesday works each month (at times, events come
up so it is always best to check).

Elementary- plan to serve 30
Middle School- plan to serve 15

High School- plan to serve 25




Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet

2016-2017
Name:  Amy Henning Grade: 5
Birthday:  March 11
Favorite Color:  hot pink Favorite Flower: __tulip, sunflower

Favorite Restaurants:
Pei Wei, Young Avenue Deli, Chili’s, Casa

Favorite Stores (gift certificate ideas): Target, Ross,

Favorite Snacks: Caramel Macchiato from Starbucks, Dr.Pepper, sour gammy
worms (Walgreens is my fav), dark chocolate

Hobbies: watching Southern Miss football,

Favorite Way to Relax: mani/pedi, Drinking Starbucks on my patio with my dog
and reading a book on my ipad

What do you need most from your room parent(s)?
Help with parties and events

Parent Volunteers Needed For: Read Across America week

Additional Information:
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Teachers: Please complete and return to the office by Friday, August 26. Thank you.

Teacher Information Sheet

2016-2017
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Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet

2016-2017
Name: Jenny Daniel Grade: 4th
Birthday:  Dec. 31
Favorite Color: _ BLUE Favorite Flower:  Daisies
Favorite Restaurants: Chili’s and Subway
Favorite Stores (gift certificate ideas): [ LOVE, LOVE, LOVE..... Hobby Lobby

_Talso love Kirkland’s, Macy’s, Target, and Bayou Belle’s in Covingon

Favorite Snacks: Weight Watcher snacks, fresh fruit, pretzels

Hobbies: Gardening, boating, reading, painting

Favorite Way to Relax:

What do you need most from your room parent(s)? T need them to help organize
parties and picnics.

Parent Volunteers Needed For;

Additional Information:




Teachers: Please complete and return to the office by Friday, August 27. Thank you.

Teacher Information Sheet

2016-2017
Name: Mary Langford Grade: _Secretary
Birthday: June 5

Favorite Color: _ purple Favorite Flower: __ sunflower

Favorite Restaurants: chickfila, J. Alexanders,
Favorite Stores (gift certificate ideas): _ Macy’s, Academy Sports, Pier One
Favorite Snacks: dark chocolate, almonds, popcorn

Hobbies: Exercise, watching my kids play sports, STL Cardinals Baseball, U of M
Tigers

Favorite Way to Relax: __ long walk, movies,

What do you need most from your room parent(s)?

Parent Volunteers Needed For:

Additional Information:




